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MOJIOKEHHE O MACTEPCKOIA, CNLY/
OCHAIIEHHOM COBPEMEHHOI e 4
MATEPHUAJIBHO-TEXHUYECKO BA30Ii "
IO KOMIIETEHITAN
«TOKYMEHTAIIMOHHOE OBECIEYEHUE
VIIPABJEHWA 1 APXUBOBE/IEHWE

1. O6mue monoskenus:

1.1 Hacrostimee Tonosxenue o MAacTEPCKOH, OCHAIICHHON COBPEMEHHOM MaTepHAIbHO-TEXHIUECKO
0asoit mo xommerTeHmHH «J[OKYMEHTAHORHOE 0GeCHeyeHIe YIPaBJICHHUS U apXUBOBEICHUE)
(manee - ITonoxenue) paspaboTaHo B COOTBETCTRH C:

- DenepanbHBIM 3aKOHOM OT 29 mexabps 2012 r. Ne 273-@3 «O6 o6pasosanud B
Poccuiickoit ®enepanumy;

- TacliopTOM  HAlHOHAILHOTO mpoekra «O6pasoBaHue», yTBEPIICHHBIM IPE3UTUYMOM
Cosera npu IIpesunente Poccuiickoit Dezepanuy MO CTPATErHYECKOMY PasBAUTHIO M HAIIMOHAIIBHBIM
IPOEKTaM (IPOTOKOT 0T 24 mexabpst 2018 T. Ne 16);

- IEPEIHAME IPO(ECCHit U CIENHATBHOCTEN CpemHero PO ECCHOHANBHOT0 06pa30OBaHus,
YTBEPXCICHHBIME [IpUKa3oM MunucrepcrBa 06pasosanus m nayki PoccHitckoi @enepanuu ot 29
OKTA0ps 2013 . Ne 1199;

- TOPANKOM  OpTaHU3alld  OCYIUECTBIEHHS 00pa3OBATENPHOM  HEATENBHOCTH IO
00pasoBaTeNbHBIM [IPOrpaMMaM  CPEIHErO Ipo(eccHoHanLHOro  06pa3oBaHms, —yTBEpKIEHHBIM
prKa3oM MUHHCTEPCTBA 06pa3soBaHUs M HayKH PoccHifcKol ®enepanuu ot 14 uons 2013 r. No 464;

- HIOPAIKOM OpraHU3allK OCYIIECTBIEHHS 00pa3oBaTe1bHOM NesITeIBHOCTH II0 OCHOBHEIM
IIporpaMMam IpoGheCcCHOHANBHOrO 00yUeHHUS, YTBEPIKICHHBIM npukazoM MuHHCTepcTBa 00pa3soBaHU
u Hayku Poccuiickoit ®enepanuu ot 18 amperns 2013 r. Ne 292:

- IIOPAZKOM  OpraHM3allid  OCYINECTBICHHS 00pa3oBaTENbHON  HEATENbHOCTH IO
AOTIONHUTENBHBIM IPOQECCHOHANBHEIM IIPOrPAMMAM, YTBEDIK/ICHHEIM IpuKa3oM MuHHCTEpCTBa
obpasoBanus u Hayku Poccnmiickoit ®emepamnuu ot 1 mroms 2013 r, No 499;

- IIOPSIZIKOM  OpPTaHU3ALUK  OCYIIECTBICHHS 00pa30BaATeNBHON JIOTIOTHUTEIEHBIM
0011e00pa3oBaTeILHEIM  TPOrpaMMaM, YTBEPXKICHHBIM IIPHKA30M MHHHCTEPCTBA IPOCBEILICHHUS
Poccniicko#t @eneparuu ot 9 Hos6ps 2018 1. No 196.

1.2 lonoxenne ycrananupaer TpeGOBaHHS K CO3NAHHIO W (YHKIMOHHPOBAHHIO MAaCTEPCKOIl,

OCHAIIEHHOX  COBPEMEHHOH  MaTepHambHO-TEXHHUECKOH — 6a30if 110 KOMIIETEHIIHH

«JlokymeHTanmoHHOE Ob€ecTeden e yIpaBIeHus i apXUBOBE/ICHUEY.



1.3 Macrepckas  sBisercs CTPYKTYPHBIM  IIOZIpasfie/icHHeM — GIOIKETHOTO  yUpexIeHWS

IPO(ECCHOHANBHOTO 06pPa30BaAHKS XauTel-MaHCHIHCKOr0  aBTOHOMHOrO okpyra — IOrpsr
«Mexnypeuerckuit arpONpOMBIIIICHHBIH  KOJLIEIKY, OCHAIIEHHBIM  COBPEMEHHOI!
MAaTepHanbHO-TEXHUYECKOH 0a30#f mo KoMmmeTeHIHH «/loxymeHTarnmonnoe o6ecmeueHue

YIPaBJICHUS U apXUBOBEICHHUEY.

1.4 Macrepckas GyHKIHOHUpYET TO MECTY OCYINECTBIICHIs 00Pa30BATENbHON NEITEIbHOCTH
Hoo6pa30BaTeJILHLIMHporpaMMaMcpez[Heronpo(beccnmazmbﬂoroo6pa3013aﬂnﬂ, IIporpaMmam
IPO(ECCHOHANBHOIO  06y4eHH s, AOTIOJIHATENBHBIM ~ PO(QECCHOHANBHEIM — IPOrpamMMan,
COOTBETCTBYIOIIMM  3aSBICHHOMY HANPABICHUIO  CO3/AHHS MacTepckux: Poccuiickas
OQenepanus, 628200, Xaure-Mancuiickuii aBTOHOMHEIH OKpyr - FOrpa, Kommuuckuit paifom,
TIOCEIIOK TOPOAICKOTO THIA MeXIypedyeHcKui, yiuma LlenTpansnas, oM 54,

2. Henw u pynkuun macrepekoit

2.1, Ienpo MacTepckoi sBIsETCS IIPAKTUYECKAs [I0/IM0TOBKA 00YYaIOMIUXCS B COOTBETCTRIH
C COBpPEMCHHBIMM CTaHAApTaMH U MEPEXOBBIMH TEXHOJIOTHAMH, B TOM YHCIE CTaHAAPTaMU
Bopnncxunine Poccus.

2.2, OcHoBHBIE QYHKIHH MacTepPCKOii:

—~ oOpasoBaTeNnbHas MeSTeNbHOCTD M0 OCHOBHEIM Npo(eCCHOHANBHBIM 06Pa30BaTE bHEIM
[IpoTpaMMaM  CPENIHEro  NpO(ECCHOHANLHOrO 06pa3oBaHus  Ha YPOBHE, COOTBETCTBYIOIIEM
IPO()ECCHOHANIEHEIM CTaHIapTaM, JIYHHIEMY OTEHECTBEHHOMY 1 MEYKIYHAPOLHOMY OIBITY, B TOM UHCJIE
crangapram Bopaackmmic Poccus;

- 00pa3oBaTenbHas AEATENHHOCTE IO IIpOTpamMMaM IPO(ECCHOHANIBHOIO O0yJeHHs u
AOTIONHUTENBHBIM  IIPO(ECCHOHANBHEIM  IPOrpaMMam (mporpavMMaM  [OBBILIEHHS KBaTH(DHKALHH,
IIporpaMmam podeccHoHanbHOM IIEPEIIOATOTOBKH ) Ha YPOBHE, COOTBETCTBYIOIIEM
IIPO(ECCHOHANBHEIM CTAHAAPTAM, JYHHIEMY OTCHCCTBEHHOMY U MEXKIYHAPOLHOMY OIBITY, B TOM YHCJIE
cranfapram Bopnnckumic Pocens;

- 00pasoBaTeNbHAs  AEATENHHOCT [0 MOMONHHTENBHBIM 001me06pazoBaTenbHEIM
IporpaMmam Ajist JETeH U B3POCIbIX;

- obecrieuenune ycIoByil I OIEHKH KOMIETEHIH T 1 KBaIH(UKALINH;

- IIPOBENCHUE NIPOPOPUEHTAIMOHHBIX MEPOIPUATHIT /171l 06y 9AFOTIHXCS 00pa3oBaTeIbHBIX
OpraHu3allii, B TOM YHCIIE C LEIbO MOTy4eHHs MIEPBOM IIpodeccu.

3. MatrepuanbHo-rexanyeckas 6asa MacTepCcKoi

3.1. Ocramenne macrepckoit OCYIIECTBIAETCA B COOTBETCTBHH C TpeOOBAaHHSIMH
MHQPAaCTPYKTypHBIX  JHCTOB  Bopumekwmic Pocemst 1m0 KoMOeTeHIun  «JloxymeHTannoHHOE
obecrieuenrne ynpaBieHus ¥ apXUBOBEICHHE, Pa3MCIICHHBIX Ha caifTe c0l03a «ATEHTCTBO Pa3BHUTHS
IPO(PECCHOHANBHEIX COOBIIECTE K paboumnx xampoB «Monoarie HpodeccHoHamb! (Bopnackumic
Poccus)» B HH()OPMAITHOHHO-TETEKOMMYHHKAIMORHOH CETH Wureprer.

3.2.  OcHamenne macTepckoil Taxxke OCYIIECTBIIICTCSI B COOTBETCTBHH C TpeGOBAHUSIMH
NPO(ECCHOHANBHEIX CTaHAPTOB, (eepanbHBIX TOCYIapCTBEHHBIX 06PA30BATENBHEIX CTaHIapTOB
CPEIHETO NPO(ECCHOHANBHOT0 06Pa30BaHMUs i MPHMEPHBIX OCHOBHEIX 00pa30BaTeNIFHBIX IPOrPAMM.

3.3.  MarepuansHo-TexHudeckas 6a3za MacTEPCKOH HCIIOIB3YeTCs:

= IIeJaroruyeCcKuMHu pa6OTHHKaMI/I, O6y‘-IaI-OILlHMI’l Cia B oeisx peaiu3zanuu



o0pa3oBaTenbHOTO TIIPOIEcca, IIPOBEACHUS MPOLEAYypBl aTTecTalldd, a TaKXKe HHBIMH JIHIAaMH,
BOBJICYEHHBIMHE B PETH3AIHIO 00pa30BaTeNbHOMN IPOrpaMMBl B ceTeBoi hopMe;

~ GbU3WYECKUMHU ¥ IOPUAMYECKUMH JIUIIAMU - yJacTHMKaMHU B3aUMOJEHCTBHS, B TOM YHCIIE
00pa30BaTEIbHBIMA OpPraHW3aIUsAMHU, IIPOU3BOACTBEHHBIMHM IPEANPUATHSIMHA K OpPraHU3ALUIMH,
I[EHTPaMHU OI[EHKH KBaTU(UKAIIUN, KOMMEPUECKUMHU CTPYKTYpamMu U IPYTUMH.

3.4. 3arpyXeHHOCTh MAaCTEpPCKON perynupyercs IJIaHOM-TpadUKOM H YTBEpXKAAETCs,
3aMeCTHUTENIEM NHUPEKTOopa IO OpraHu3anuu 00pa3oBaTeIbHOH J1esTebHOCTH.

3.5.  MarepuanbHo-TexHuYeckass 0a3a MacTepckoii MOXET COBMECTHO HCIIOIB30BaThLCS
OpraHU3alXsIMHU B COOTBETCTBHH C ACHCTBYIOLIUM 3aKOHOAaTe 1-cTBOM Poccuiickoit denepanui.

3.6. B cnydae ucmonp3oBaHUs TIOMEIIEHUM U 000pYyI0BAHHUS MACTEPCKOH IS peasu3aluu
o0pa3oBaTelbHEIX IIpOrpaMM B ceTeBOM (Gopme IutaH-rpauk COBMECTHO pa3pabaThIBaeTCs H
YTBEPKIAETCS OPTaHU3AIMIME, YIaCTBYIOIUMHU B peaiu3alnui 00pa30BaTEeNIbHBIX IIPOIPaMM.

3.7. B wMacrepckux o06opynoBaHBI pabourme MecTa OOydaroIlMXCs, OCHAIIEHHBIE IS
BBIITOJTHEHUS IPAKTHIECKUX paboT ¥ 3amaHull, 1 pabodee MECTO NPETOAaBaTENs.

3.8. OOopymoBaHme MacCTEpPCKOW MOXET HCIOJNb30BATHCA IJIA BBIIYCKA MNPOMYKIIMH H
IIOCTIENYIOIIEH ee peau3alli B COOTBETCTBHM C YCIOBUSMH, NPEIYCMOTPEHHBIMU JOTOBOPaMH HIIH
COTJIAIIEHUAMH 3aKa34urKka U 00pa3oBaTebHON Opra"u3anyy. [ IponyKius peajn3yercs B COOTBETCTBUA
C ycTaBoM 00pa3soBaTEJbHOW OpraHu3alliil H JOeUCTBYIOILHM 3aKOHOZATENBCTBOM Poccuiickon
Denepanumu.

3.9. B MacTepCcKo# MOTYT CO3[[aBaThCs BCIIOMOTATe/IbHbIE IIOMEIIEHHS I 00CIIy)KUBAHUS I
peMoHTa 000pyIOBaHHUS, XPaHEHUS PAaCXOOHBIX MaTEPHAJIOB, TOTOBOM MPOAYKIIUH U APYTHE.

3.10. TIlomemenus u 0OOpYyIOBaHHE MAaCTEPCKOW JOJKHBI COOTBETCTBOBATH CAHHTAPHBIM
IpaBUJIaM 3JaHui, CTPOCHHM, COOPYXEHHH, IOMEIleHHH, o0opynoBaHHsS W HMHOTO HMYIIECTBA,
HEOOXOIMMBIX IS OCYITIECTBIICHUSI 00pa30BaTENbHON AEATENBHOCTH

3.11. ng num ¢ HHBATHOHOCTHIO M OOydYaroIIMXCs C OrPaHHYEHHBIMH BO3MOXHOCTAMH
3[0POBbsSl B MACTEPCKHUX JOJDKHBI OBITH CO3/aHBI CIELHAIbHLIE YCIOBHS C Y4E€TOM HX HapyIICHHBIX
GYHKIMN U OrpaHUYSHUH XU3HEEATENLHOCTH.

4. PyxoBoacTBO MacTepCKOMH

4.1. OpraEu3anuoHHAas CTPYKTypa H IITATHOE PaclUCaHWE MaCTepPCKOH OmpelesAloTcd H
YTBEPIKIAIOTCS TUPEKTOPOM BY «MexmypedeHCKIH arpopoM billICHHBIM KOIIEMX.

4.2. HemocpencTBeHHOM  DPYKOBOACTBO — MAcTePCKOH  OCYIIECTBISET — 3aBEIyIOIIMH
MAaCTePCKOH, Ha3HAYaeMbI PyKOBOAMTENEM 00pa3s0BaTEeIbHON OPraHU3aIHH.

4.3. 3aBenyromuii MacTepcKOd IOAYMHSETCS CTapuieMy MacTepy B COOTBETCTBHH C
YCTaHOBJIEHHBIM paclipelelIeHueM 0043aHHOCTEH.

4.4. 3aBemyromuil MAacTEPCKOW  PYKOBOIMUT —JEATENLHOCTBEO ~MACTEpCKOM M HECET
OTBETCTBEHHOCT 3a 3(h(MEKTHBHOCTh €€ WCIONb30BaHus, obecreduBaeT cobmroneHue TpeOOBaHMH
3aKOHOIATENHCTBA [0 OXpaHe TPYNa, MOKAPHOW U OKONOrHYecKod 6e30macHOCTH B MacCTEPCKOH,
OCYIIECTBIAET HHBIE 00A3aHHOCTU B COOTBETCTBUH C MOJDKHOCTHOH HHCTPYKIHEH.

S. duHaHCHPOBAaHHE MaCTEPCKO

5.1. duHaHCUPOBaHUE MACTEPCKOM OCYIIECTBIIACTCH 3a CUET:

= CpEICTB, IIOCTYyIArOIuX 34 06yquHe 110 IIPAMBIM OTOBOpam C 3aKa34uKaMH,



— OIODKETHBIX acCHUTHOBaHHMM  Oromxera cyOnexta Poccuiickoit @enmepanuu u
dbenepansHOTO OIOMKETa, B TOM YHCJIE TPaHTa Ha IPeIOoCTaBIeH e CYOCHIUH;

- CpEINCTB, IIOJYYEHHBIX 3a BBINOJHEHHE KOHCYIbTAIMOHHONW HEATENbHOCTH, OT
peanu3anuy y4eOHBIX, METOOUYECKUX, HAYYHBIX U APYTHX pa3padboTok;

- JIPYTUX UCTOYHUKOB, IIPENYCMOTPEHHBIX 3aKOHO,/1aT€JIbCTBOM.

6. KonTpoasb 3a 1esiTeIbHOCTHIO MACTEPCKOH H 0TYETHOCTH

6.1.  KoHTponb 3a AeATeTbHOCTHIO0 MAaCTEPCKON OCYIIECTBIISAETCS B COOTBETCTBUHM C YCTABOM H
JIOKaNbHBIMH ~ HOPDMATHBHBIMH aKTaMH 00pa3oBaTENbHON OpraHW3alWy, MIPaBOBEIMH  aKTaMH
Poccutickoit @eneparuu i cyopekra Poceutickoit @eneparuu.

6.2.  Macrepckue OTYHTHIBAIOTCS IIE€PE PYKOBOAUTE IeM 0Opa3soBATENbHON OpraHU3aluu 00
HUTOraX CBOEH IEeATENBHOCTH U 3 ()EKTHBHOCTH HCIIOJIB30BaHUs 000PYIOBaHHUS.

6.3. PyxoBomcTBO KoJIemka OOECIEYMBAET OTKPHITOCTH M HOCTYHHOCTH CBENEHHH O
pacmosoXKeHHOM B MacTEepCKOM  MaTepHalbHO-TEXHHUYECKOM  00eCledYeHWH, K  KOTOPOMY
obecrieurBaeTCs JOCTYI O0YUAIOIMHAXCS ¥ HHBIX KATETOPHH JIHII.

7. 3aKJII0YHTEIbHbIE M0JI0KEeHHS

7.1. Macrtepckas CcO3JaeTCs, PEOPraHU3yeTCS K JIMKBHIAMPYETCS B COOTBETCTBHUH C
3aKOHOJATeNbCcTBOM Poccuiickoit ®emepanuu, yCTaBOM U JOKAJIBHBIMA HOPMATHBHBIMH aKTaMHU
00pa3oBaTeNbHOM OpraHU3alyH, HACTOAIIM [IpUMEPHBIM TI0JI0KEHUEM.

7.2. BbpenmupoBaHHE MacTEPCKUX, CO3TAHHBIX O€3 HCIIOIB30BAHUS CPEACTB (erepalbHOTOo
OromKeTa, OCYIIECTBISATHCS B COOTBETCTBUM C KOHIIEMIHEH N0 OpeHOUPOBAHUIO MAaCTEPCKUX IIO
IIPUOPUTETHBIM TpPYyIIIaM KOMIIETEHLHH, pasMeUIeHHOM Ha oQuuUanbHOM caiite MHHHCTEPCTBA
npocBemenus:  Poccuiickoit  ®emepanuu  (https://edu.gov.ru/), TpH  YCIOBUM  BBIIOJHEHH
YCTaHOBJIEHHBIX TPeOOBaHUM K OCHAIIICHHIO MaCTEPCKUX.



